We are delighted that your child will be joining our nursery
(Acorn class) in September 2022.
This booklet is designed as a guide to all the things you
need to know.
If you have any further questions please do not hesitate to
email the school office office@harefieldinfant.com
or check our school website www.harefieldinfant.com
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Mr A Sunner- Executive Head Teacher
Welcome to our wonderful school! My name is Mr Sunner and I am the
Executive Headteacher here and also at the Junior school.
Our school is a friendly, positive and supportive place in which your child
will learn and, most importantly, be happy.
I am often at the school gates to welcome you in the morning so please
do stop and say hello.

Mr J Downs- Head of School
A very warm welcome to Harefield Infant School. I’m Mr Downs – Head of
School for both the Junior and Infant Schools. Originally from New
Zealand, I have worked in education for over 20 years. I thoroughly enjoy
interacting with pupils, families and our fantastic staff. When I joined
Harefield a few years ago, I was instantly aware of the caring, friendly
atmosphere and I’m sure you will notice it too. I look forward to greeting
you all when you start school.

Miss L Churchill– Early Years Assistant Head Teacher
Hello my name is Miss Churchill. I am the Early Years Leader and
Assistant Head Teacher.
I have worked at Harefield Infant School since 2007 and have spent most
of my career in teaching in Reception. I love working in our unique village
school, if you have any questions or problems, I am here to help.
As a keen animal lover I look after our school pets. We have three
Guinea Pigs; Hatchy, Astor and Galaxy and our Leopard Gecko; Randall.
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Mrs Halligan – Nursery Manager
Hi everyone, my role within the Nursery is Nursery Manager. This is my
11th year at Harefield Infant School working in the Nursery and I
previously worked in the Children’s Centre for 3 years. I have always
worked in Early Years and I absolutely love watching the children learn
and grow in the time they spend here with us. I am looking forward to
meeting your little ones and leading them into their first steps of school.

Mrs Harrison – Nursery Nurse
Hello everyone, I have worked at Harefield Infant School for 10 years
always within the Early Years setting. I love my job as I enjoy seeing the
children grow and develop and it certainly keeps my steps up! In my
spare time I enjoy playing board games with my 2 daughters, going for
long walks with my dog or snuggling up with a good book. I am really
looking forward to meeting you all.

Miss Kelly – Nursery Learning Support Assistant
Hello, my name is Miss Kelly and I’m the Nursery Apprentice, currently
working towards a Level 3 Early Years Practitioner qualification. I have loved
my time in Nursery so far and I’m really looking forward to meeting you all
soon!
I enjoy all things arts and crafts and I hope to inspire your little ones to have
fun getting creative too!

Miss Jones – Nursery Learning Support Assistant
Hi everybody, I am Miss Jones. I have recently joined Harefield Infant
School and have loved working with the Nursery team. It has been really
exciting getting to know all of the lovely children here! I have always worked
in Early Years which has been very fun. I can’t wait to help and watch the
children grow here at Acorn Nursery.
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Ms A Kojlo - School Office
I’m Miss Kojlo and I am School Administration Officer. I thoroughly enjoy
being a part of our community at Harefield Infant School.
I look after Nursery and Reception admissions and I’m here to help with
any queries you might have and offer friendly advice.

Mrs G Dobson- School Office
I am Mrs Dobson and I work in the school office at the Infant and Junior
schools.
I would like to welcome you all to our school and look forward to seeing
you in the school office in the mornings.

Miss J Trainor - Special Educational Needs & Disabilities Coordinator
My name is Mrs Trainor and I am the school Special Educational Needs
Co-ordinator.
I have worked at Harefield Junior School for the last four years and am
pleased to also begin working at Harefield Infant School in September
2021.
My role includes working with teachers to support children that may need
additional help with their learning.
I look forward to meeting you.

Mrs F Hook - Pastoral care, Welfare and Safeguarding Officer
I am Mrs Hook and I am Harefield Infant School’s welfare and
safeguarding officer. My primary role is administering first aid and
medication. You are always welcome to come in and talk to me with any
medical issues or problems that you may be experiencing.

5

Happiness
We spread joy to those around us.
Compassion
We care and are kind to others.
Respect
We treat others as we want to be treated.
Teamwork
We work well with everyone.

Below is table which outlines the types of behaviour we expect to see in relation to each of the
core values.
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In our Nursery, we aim to:











Provide a structured curriculum which is planned, purposeful and provides opportunities for teaching
and learning both indoors and outdoors. It will take account of, and respond to, the children’s
developmental needs and allow them to make good progress according to their differing needs.
Provide practitioners who have a great understanding of the curriculum and are confident to
implement it.
Ensure all children feel safe and valued.
Provide a stimulating and interesting environment.
Allow children to develop lively and enquiring minds.
Encourage children to be independent, choosing for themselves, making their own mistakes and
decisions.
Build on what the children already know and what they can do.
Work together in partnership with parents and carers.
Monitor the progress of each child throughout and ensure that individual needs are met.

Your child will be assigned a Key Worker. Your child’s Key Worker is the adult responsible for carrying out
small group work with them. Each day your child will participate in small group work with their Key Worker.
The activities are planned from the seven areas of learning. Areas for development are identified to ensure
future planning meets the needs of all the children to ensure a good level of progress.

Activities in the Nursery are approached through half termly topics. Planning is done on a weekly basis.
The Nursery team are committed to promoting good rules and routines to ensure a safe and happy
environment is maintained.
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Nursery session times

Morning session:

08:45-9:00 am (soft start) – 11:30-11:45am (soft finish)

Afternoon session: 12:15pm-12.30pm (soft start) – 3:00pm-3:15 pm (soft finish)

All day sessions:

9:00 am – 3:00pm

Bringing and Collecting Your Child:

Parents/Carers are not permitted to park on school grounds. Parents/Carers should park in nearby streets
and not directly outside school gates as this is used as a fire route. Please bring your child into the Nursery
where one of our staff will welcome him/her. We encourage independent children and encourage them to
hang up their coat and book bag on their own in the cloakroom; support will be given from staff if needed.
If you are running late for pick up, please telephone the school so that the staff can inform your child. Also if
you are not collecting your child you must tell us the name of the person who is. In the interests of safety
we will not let your child go with another adult unless we are informed of this permission. It is important that
children are brought and collected on time.

Attendance

For your child to gain the most in their education they need to attend regularly. This will help make your
child feel more settled and become more confident as they become more familiar with the rules and
routines. They will also build on their knowledge and skills daily.

Each session spent in the Nursery is carefully planned for to meet your child’s needs and interests.

Please let the school know if your child is absent through illness by telephoning the School Office in the
morning.

If you are planning a holiday during term time please fill out a form from the School Office before you go,
letting us know the dates your child will be absent.
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In Nursery Acorns class we believe that we work in partnership with parents and carers to support the
development of social skills. Early on children need to learn how to share and take turns. We support
them in developing these skills.
As children grow and start developing a sense of right and wrong we support them by rewarding the good
behaviour and giving consequences for inappropriate behaviour.

Nursery Golden Rules

In the Nursery we promote and follow the 5 ‘Golden Rules’:







Listen
Be kind
Share
Tell the truth
Take care of our Nursery and toys

We encourage the children with positive praise and always refer back to the rules if one has been broken.
A member of the Nursery team will speak with you at the end of the session if there are any incidents that
are a cause for concern that we can work together to promote positive behaviour.

Wise Owl feathers

To praise your child’s efforts, progress and achievements they will be presented with an ‘owl feather’
certificate. The owl feathers are like gold dust to the children and the Nursery staff are always looking for
opportunities to praise good learning and behaviour.

Thinking Time

If your child does make the wrong choice and has been given some support in this they may need to have
some ‘Thinking Time’. This is Five minutes out on a special thinking chair where a member of staff will
support them in thinking about what went wrong and how they could fix it or deal with the situation next
time. You will be informed if your child has had some thinking time at school. If behaviour becomes
persistent staff will log behaviour and arrange meetings with parents to discuss ways forward. And possible
support needed.
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The Nursery staff are very dedicated to provide high quality care for each child. There is at least one
qualified First-Aider within the Nursery unit who can help children that are hurt or unwell. We also have a
school Welfare officer (Mrs Hook) who oversees all medical conditions and allergies.

Please inform us in the following ways



If your child suffers from any medical conditions or allergies.



If your child is unwell please keep them at home. Should your child suffer any form of stomach
upset please keep them at home until symptoms have passed. 48 hours after the last episode of
sickness. Medication must be brought into school by a parent or carer and must be given to the
Welfare Officer.

Non-prescribed drugs and medicines will not be administrated in school. This includes sun tan lotion and
insect bite medication. Please put sun-tan lotion on your child before they come into Nursery in hot weather
and provide them with a sun hat.

If your child becomes ill or has an injury during their Nursery session we may call you to inform you of the
incident or ask you to come and collect your child.
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The Nursery routine is as follows:



Children are encouraged to come into the Nursery and hang up their belongings independently.
This is something we promote from their first day.



Children put their water bottles in the tray.



Children can then engage in any of the Nursery activities set up inside and outside across all the
seven areas of learning. Adult led activities are planned for throughout the day alongside
independent activities.



Children are called to their Busy Bee groups (Key Worker groups) at a specific time throughout the
session, where they will take part in daily planned activities. These type of activities include storying,
singing, dancing, phonics, number, games, and so much more.



Children help to tidy up and put away resources and toys to support their independent skills.



At the end of the day your child will have another carpet session. This will include activities such as
story telling, listening to a story, circle games, singing and role play etc.

Outdoor learning environment

In the Nursery, outdoor learning is a crucial part of the Curriculum and is an extension of our indoor area.
The structured play in the outdoor learning environment is planned to meet the objectives from the seven
areas of learning. Your child will have the opportunity to work on, and engage, in independent and focused
activities.

Children have access to wheeled toys, large climbing equipment, and small apparatus, such as balls,
beanbags, ribbons, and role play areas. In addition to physical activities there will be planned activities
relating to other six areas of the curriculum. The indoor and outdoor activities compliment each other to
provide the best possible opportunities to develop your child’s learning.

Teaching Phonics in Nursery:

Phonics is taught through the ‘Read Write Inc’ programme from Nursery to Year 2.
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Children learn to segment and blend words, & to discriminate between that sounds are represented by
letters and to recognise some tricky words. They also learn to fine tune their listening skills in the following
way.

In Nursery children learn to explore five aspects. They are:

•
•
•
•
•

Environmental sounds
Instrumental sounds
Body percussion
Rhythm & rhyme
Alliteration

The following skills are developed:

•
•
•
•
•
•

Listen attentively
Build a strong word bank
Speak confidently to others
Discriminate between sounds – I spy sounds
Understand and apply alliteration
Understand and apply rhyme

Assessment

Within the first few weeks of your child starting Nursery, the staff will carry out a baseline assessment to
find out your child’s starting point. This information will then be used to plan activities and areas for
development.
Throughout the year, 10 minute observation and notes are kept on your child to ensure that future planning
meets your child’s needs. A final assessment will take place at the end of the Summer term. This
information will then be passed onto their new teacher.

This type of careful and particular observation and assessment allows your child to make good progress
throughout the academic year.

WOW moments/Home observation sheets

Each term we will send out Home observation sheets. This is for you to do an observation on your child
while they are engaged in an activity. It might be your child playing in the garden, exploring the flower
bed/digging or building with their toys or make believe stories that they re-enact. It could be anything that’s
important to your child.
Observations made by you contribute to the overall picture of your child as we only see a snapshot of your
child’s learning during their Nursery sessions. Working as partners with you supports us by gaining a wider
understanding of your child.
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Write Dance: Your child will be invited to take part in our write dance programme that encourages
children to make early mark making.

Write Dance is an Early Years writing programme that encourages young children to make drawing marks.
A musical story is used so that children can make marks that reflect what is happening in the story.
Mark-making and ‘movement drawings’ ensure that the children progress from whole body dance moves to
fine- motor movements with fluency and speed. This stimulating programme supports and develops
mature physical skills more quickly.
“Everything in Write Dance is Right”
Children’s individual expression, pace of learning and writing style are
recognised within this approach. It is apparent that children’s confidence,
motivation and self-esteem can be seen to develop because “Everything in
Write Dance is right”.

Tony and Lola: Talking and listening groups:

In the Nursery speaking and listening groups are run. These are groups aimed to support children with
good communicating and listening skills. We will inform you if your child is in one of these groups
throughout the year.

Speech and Language:

Speech and language development varies from child to child. Throughout their time in Nursery we will
observe and assess your child’s speech and language progress and if necessary make referrals to a
Speech and Language Therapist. This will ensure that your child makes good levels of progress during
their school life.

Parent-teacher meetings

You will be invited along for an appointment with your child’s key worker in the autumn and spring terms.
This will give you the opportunity to discuss their progress and set targets to help your child make the best
progress possible. These meetings are crucial in your child’s development and we hope we can count on
your attendance of these days. We hope that you will work towards the targets set with us when at home
with your child for them to achieve their full potential. Please bring your child along to the appointment.

Reports

At the end of the Summer Term you will receive a report of your child’s achievements throughout the
academic year. This will inform you of progress made and will highlight areas for development. These will
be passed onto your Reception teachers to support the transition period.
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Activity of the month

Each month we will send home an ‘Activity of the Month’. Each activity has been carefully planned and will
promote and improve:







Communication skills
Language skills
Exploratory skills
Play skills such as sharing and taking turns
Attention skills

As a follow up to each activity we will be discussing the activities and the children will have the opportunity
to share their experiences with the rest of their class.

With each activity that goes home you will find an ‘Activity Look at me’ sheet. You can record what they
said/liked/found hard etc. and record this with either writing and/or photographs we will refer to these in the
follow up.

Fruit

All children will have the opportunity to have a piece of fruit and a carton of milk each day, provided by the
‘Health School Scheme’. They sit together at our ‘Snack Shack’ to enjoy their food and chat with their
friends.

Home-school Partnership

The partnership between parents/carers and the school is crucial to the successful development of our
children. We are committed to developing a strong and thriving partnership.

Concerns

There will be times when you need to discuss issues that have arisen during the school day. We operate a
policy where parents/carers are openly welcome to talk about anything you are concerned about. Your
child’s key worker is your first point of contact.

We would ask that you try and speak to the Nursery staff after the school session or at the end of the
school day/email/telephone. If you are concerned about anything, please do not leave worries to grow as
sometimes a short discussion can solve a concern easily. The Nursery Staff are committed to dealing with
issues in a professional and confidential manner.
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Equal Partners/ Home–School Partnership

In order to create the best possible learning the school has certain expectations and we ask that you
support us with the following:









Ensuring high level of attendance
Notification of absence
Keeping the school informed of all medical/emotional situations, which may affect your child’s
learning
Reinforcement of school policies
Upholding the ethos and aims of Harefield Infant School
Attendance at School and Friends functions
Punctual return of reply slips

Packed Lunch
For 30 hour children, we aim to be as healthy as possible in our school and encourage healthy eating
habits.
Crisps are allowed once a week on a Wednesday
No sweets or chocolate bars are allowed.

An example of a healthy packed lunch would be;







One small sandwich.
One piece of fruit
One vegetable; carrots, cucumber for example
One yoghurt
A healthy drink; water or pure fruit juice. (No fizzy drinks)
One small biscuit treat.

Checklist for your child’s first day
For your child’s first day at School they will need;





A named uniform
A named book bag with a spare pair of clothes inside
A named water bottle with water ONLY.
30 hour pupils will also need a named packed lunch (unless a school lunch has been booked via
The Pantry)

We ask that you do NOT bring any toys to school, unless asked to do so as part of show and tell.
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We know how important it is to feel well informed and in touch with the school, so there are lots of
ways that school communicate with parents and help you stay up to date:
Email/Text
Harefield Infant School uses ‘Teachers2Parents’; a text and email based system, to share
information and is a key route for communication.
All parents email addresses and mobile numbers are entered onto the system.
This reduces the use of paper and it ensures information gets straight to the parents as quickly as
possible.
Newsletter
At the end of each week you will receive a newsletter via email. It showcases events that have
happened in school and tells parents what is coming up the following week.
Website
The school website – www.harefieldinfant.com is a fabulous information tool.
Have a look here for the school calendar, information on staff and loads more.

Talking to your child’s key worker
If you want to contact your child’s key worker you have a number of options. If you need to ensure
the key worker receives a message on the day then you can:
 Phone the school office and leave a message– remember to say if it is urgent and if you require
a call back.
 Alert the staff member on the door and they can pass a message on for you.
 Email the class email account:
nursery@harefieldinfant.com

Please note that staff are not available to speak to you in length first thing in the morning as they
are either setting up their classroom before school or welcoming their class.
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Communication - some frequently asked questions
How do I let the school know about medical and hospital appointments?
If the appointment really can’t be organised outside of school hours then you’ll need to explain to
our welfare and attendance officer with a copy of the letter issued by the hospital.
How will the school let me know if it is closed?
Whilst the school is determined to always stay open, there may be a situation where it isn’t safe for
pupils to be in school. On these rare occasions the school uses their website and direct text
messaging to all those who have registered mobile numbers.
What should I do if my child is unwell and unable to go to school?
Please phone the school office first thing in the morning to let them know. It is essential that school
know where each child is every day and so it is very important that you make contact with us. We
have strict procedures to follow if we have not heard from you. All children are expected to be in
school on any day that they are well enough to do so.
Will the school administer medicine to my child?
If a doctor has prescribed medicine for your child please take it to the Welfare Room where you
can sign a consent form for medication to be given in school. Please ensure that the medicine is
clearly labelled with your child’s name. Medicines must be handed to welfare by an adult and
collected by an adult at the end of the school day. You can provide liquid paracetamol to the
school for your child and it can also be administered if you have signed consent.

Never be afraid to ask if you want to know something - if you want to know, the chances are
so do other parents.
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In Nursery we encourage the children to be active all day and for this reason we encourage all
children to wear black or grey joggers and plain black trainers. This supports them to be active
and also helps prevent toileting accidents as they have no fiddly zips or buttons.
Black Shoes or plain black trainers.
Black or grey trousers, shorts, skirt or pinafore (knee Length).
In the summer blue and white check summer dresses may be worn (knee length).
White polo shirt or white blouse.
Royal blue sweatshirt or royal blue cardigan.
Royal blue fleece.

Sweatshirts, cardigans and polo shirts can be plain. If you would like them with the school
logo on, they can be purchased from; www.mapac.com/education/parents.
Alternatively you can follow the link on our school website, under; School Information.

Other:
Jewellery is not allowed and pupils with pierced ears should wear studs only.
Make up or nail polish is not allowed.

Please ensure ALL items are clearly named.
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Autumn term 2022
Training day (school closed for pupils)

Thursday 1st September 2022

Training day (school closed for pupils)

Friday 2nd September 2022

Term starts

Monday 5th September 2022 for Reception, Year 1 and
Year 2. Please see the letter that was emailed to you in
June for your child’s Nursery start date.

Half term

Monday 24th October to Friday 28th October 2022

Term ends for Nursery

Thursday 15th December 2022

Spring term 2023
Training day (school closed for pupils)

Tuesday 3rd January 2023

Term starts

Wednesday 4th January 2023

Half term

Monday 13th February to Friday 17th February 2023

Term ends for Nursery

Thursday 30th March 2023

Summer term 2023
Training day (school closed for pupils)

Monday 17th April 2023

Term starts

Tuesday 18th April 2023

Half term

Monday 29th May to Friday 2nd June 2023

Term ends for Nursery

Wednesday 19th July 2023
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Support your child in learning how to put their own coat on and off before they start school. So
they can be independent.
Buy shoes or plain black trainers with Velcro straps until your child is confident doing buckles or
laces.
Support your child in learning how to put on and take off their own shoes and socks, so they can
be independent.
Help your child practice taking off and putting on their school jumper before they start school,
some children can find this very tricky.
If you have missed any order forms or letters, check the school website or go to school’s main
reception entrance where office staff will help.
The school office phone number is 01895 462399. Save it on your mobile phone in case you need
it in an emergency.
Keep an eye out for notices and reminders placed on your child’s class windows.
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